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Any one taking exams would understand the feeling of anxiety and apprehension that builds up as the exam date approaches.
First of all it is not as if the exam date was a surprise, as these dates tend to be agreed in many cases a year or two in advance especially professional exams.
The first step is to mentally prepare yourself for the pending exam
· Decide you will be taking the exam on the date advertised

· Ensure that any situation or relationship, with others in your immediate environment, that can distract you from preparation towards the exam are dealt with appropriately such as planning
the timing of attendance at celebration events etc

· Arrange savings towards the payment of the amount needed for the exam fees and the tuition fees required if you intend to enrol on a taught course.
The next step is to plan your study time table to fit in with your normal day to day activities
· Be realistic especially if you have a family, you cannot study all the time. You must plan your study time when you have less interaction with the family, usually after the children are in bed or before they wake up in the morning, depending on your internal clock.( If you are more alert late at night then after they are in bed, if you are an early riser then before they wake up in the morning)

· Once your timetable has been drawn up you must stick to it in order to achieve success in your exams.

The third step is to practice answering questions on the topic being studied as soon as the topic has been taught or you have read up on the topic.
· The more you can answer the more confident you become and also the easier the exam will be.

· The answer practice also brings out areas you have not yet fully understood and so it is easier to ask your tutor or seek further clarification immediately after you have studied the topic than when you are very close to the exam date.

· Learn all relevant formulae or profoma statements required 
The fourth and final step is to answer full length past exam questions at least four or five weeks before the actual exam date.
· The more exam style questions you answer the more comfortable with the layout and examiners question style you become. 
· Most exams tend to follow a specific format, for example if the exam is always in two sections, the first section will always cover a certain set of topics and the second section will cover another specific set of topics.

· Practise your timing in answering exam questions. This is most important especially for professional exams as your ability to work under pressure is measured by how well you perform in the exams despite the time constraints.

If you follow these simple steps I am sure that you will achieve success!

Good Luck in your studies! 
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